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NHIF Bldg, 15th Floor, Ragati Rd, Off Ngong Rd

P.O. Box 42903-00100 GPO

Nairobi, KENYA

EMPLOYMENT APPLICATION FORM
PLEASE READ CAREFULLY THE INSTRUCTIONS BELOW

1. Fill in each section clearly in typed, block letters. 

2. Download the specific job requirements for the position from the KWTA WEBSITE www.watertowers.go.ke, read this carefully as it lists the skills, knowledge and qualifications required.  
3. The Employment Application Form must be accompanied with an Application Letter, detailed Curriculum Vitae, Certified Copies of Academic and professional Certificates, National Identity Card, testimonials and valid clearance certificates of Chapter Six of the Constitution. 
4. In submitting the applications, Applicants can: -
i. Email their applications; in MS Word or PDF; to: recruitment@watertowers.go.ke with the Position Title as the subject; or

ii. Drop a hard copy; in a sealed envelope at the KWTA Registry on 15th floor NHIF Building
5. All “text boxes” are expandable, in case more space is needed by the applicant.
6. The shortlisted candidates must present the following original documents on the day of   interview: 
i)  Academic/professional/testimonials and membership details as well as ID/Passport; and
ii)  Valid clearance certificates from the Kenya Revenue Authority, Credit Reference Bureau, Higher Education Loans Board, Ethics & Anti-corruption Commission and Directorate of Criminal Investigation respectively. 
7. The closing date for all applications is 28th February, 2022 at close of business (5pm).  Late applications shall NOT be considered.
8. KWTA is an Equal Opportunity employer. Women, Minorities, Marginalized and Persons Living with Disability (PWD) are encouraged to apply.
9. Only shortlisted candidates will be contacted.

10. Any form of canvassing will lead to Automatic Disqualification. 

	A. VACANCY APPLIED FOR

	VACANCY/POSITION TITLE……………………………………………………………………

VACANCY NO…………………………………………………………………………….………… 



	B. PERSONAL INFORMATION

	1. Surname                                               
	First Name
	Other Name (s)
	Title………………..
Prof/Dr/Mr/Mrs/Miss/Ms/Rev

	2. Date of Birth
	ID/Passport No.


	Gender:    
	

	3. Nationality
	Ethnicity
	Home County 
	Constituency



	4. Post Office Address
	Code
	Town City



	5. Telephone Number
	Alternative Telephone No.
	Email Address


	6. Are you living with a disability?  YES or NO

If YES, state your Registration No. with the National Council for People with Disabilities
…………………………………………………………………………………………………………
	If Yes, give details/nature of disability



	C. ACADEMIC AND PROFESSIONAL QUALIFICATIONS 

	Year 
	University/High School
	Qualification awarded & Field (e.g. PhD, Masters, Post Graduate Diploma, Undergraduate, Diploma, Certificate, A Level, O Level
	Area of specialization
	Year of Graduation

	From

DD/MM/YY
	To
DD/MM/YY
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	D. OTHER RELEVANT COURSES AND TRAININGS LASTING TWO (2) WEEKS AND ABOVE


	Year 

DD/MM/YY
	Institution/College
	Course
	Duration (Months/Weeks)
	Certificate Serial No.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	E. MEMBERSHIP TO A PROFESSIONAL BODY/PRACTICING CERTIFICATE


	Date of Issue
	Institute
	 Membership/Practicing Certificate
	Membership/Certificate No.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	F. EMPLOYMENT DETAILS (STARTING WITH THE CURRENT OR MOST RECENT)

	Year
	Employer’s Name
	Position/Rank/ Designation
	Gross Monthly Salary (Ksh.)

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	G. BRIEFLY STATE YOUR CURRENT DUTIES, RESPONSIBILITIES AND ASSIGNMENTS

………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………



	H. PLEASE GIVE DETAILS OF YOUR ABILITIES, SKILLS AND EXPERIENCES WHICH YOU CONSIDER RELEVANT TO THE POSITION APPLIED FOR.  

………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………


	I.  REFEREES - GIVE THREE (3) NAMES THAT INCLUDE YOUR CURRENT OR MOST RECENT EMPLOYER 

	Name


	Address
	Phone & Email
	Relationship/

Occupation
	Years Known

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	J. PLEASE PROVIDE THE STATUS OF THE DOCUMENTS LISTED BELOW 

	NO.
	DOCUMENT
	DATE ISSUED
	CERTIFICATE SERIAL NO.

	1. 
	Certificate of Good Conduct from the Directorate of Criminal Investigation (DCI)
	
	

	2. 
	Tax Compliance from the Kenya Revenue Authority (KRA)
	
	

	3. 
	Clearance from Ethics & Anti-Corruption (EACC)
	
	

	4. 
	Higher Education Loans Board (HELB)
	
	

	5. 
	Credit Reference Bureau (CRB)
	
	

	K. DECLARATION         



	I certify that the particulars given on this form are correct and understand that any incorrect/misleading information may lead to disqualification and/or legal action.

______________________________


_________________________________

Signature of Applicant




             Date



